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 Introduction: 

Centre for Internal Quality Assurance aim to „Improve Quality internally‟. For that purpose 

CIQA organizes workshop / seminar / training program on regular basis. With an aim to increase 

technical efficiency of non-teaching staff, CIQA organized One Day Training Program on 

‘OFFICE AUTOMATION’.  

Program started with a welcome & introduction of training program by Dr. Ram Thakar 

Director, CIQA. He explained the vision-mission of the CIQA and also elaborated the future 

training program scheduled for development of teaching as well as not-teaching staff of the 

university. He explained the importance of training in day to day working and focused on need of 

SMART work in computer. He also highlighted the impact of SMART work for increasing 

personal efficiency in working.  

Prof. Madhukar Shewale, Head, Library & Resource Center, emphasizes on availability of 

technical sources in LARC. He requested to all should take advantage of the modern technical 

facilities available in the Library & in the University too. It will help them to work effectively.  

One Day Training Program chief guest Prof. Prakash Deshmukh, Registrar, YCMOU gave the 

inaugural speech. He appreciated the concept of organizing training program on ‘OFFICE 

AUTOMATION’. He also motivated the participants to attend such training programs as it will 

reflect in their day to day office work. He told that learn for yourself and it will benefit to 

University as well as to us.  

The best part of Training program is the Training was conducted by our CIQA Technical Expert 

Shri. Somnath Jadhav. He started training by introducing the main functions of computer and 

basics of using computer in day to day office working. He also explain about the SMART use of 

computer by explaining the various keys used with Windows and MS office. He also elaborated 

the use of various short keys rather than using traditional keys, which will save the time and also 



increase the efficiency of work. Information Book on short keys for Windows and MS office was 

circulated to all participants for guidance and for further hands on.  

Hands on training were conducted in Library Computer Lab. 

Vote of Thank was given by Mr. Pradeep Ohol by giving thanks to Hon. Registrar, Director 

CIQA, Head Library, and Trainer, all individuals who helped for organizing this training program 

and to all Participants. 

Participant: 

 

 

यशवंतराव चव्हाण महाराष्ट्र मकु्त ववद्यापीठ, नावशक 

 

सहायक व वशपाई पदावरील कममचाऱयांसाठी संगणक प्रवशक्षण कायमक्रम  
"OFFICE AUTOMATION" 

 

अ.क्र. कममचारी 
क्र. 

अविकारी / कममचाऱयाचे 
नाव  

पदनाम  ववभाग  

 

1 Y0795 ÁÖß. ®ÖÓ¤ãü ×¾Ö÷ü»Ö £Öê™êü ÃÖÆüÖµÖÛú  Ûãú»ÖÝÖããºþ ÛúÖµÖÖÔ»ÖµÖ 

 

2 Y0477 ÁÖß. ³Ö�ÝÖ¾ÖÓŸÖ †®ÖÓŸÖ “ÖãÓ²Öôêû  ÃÖÆüÖµÖÛú Ûãú»ÖÃÖ×“Ö¾Ö ÛúÖµÖÖÔ»ÖµÖ 

 

3 Y0366 ÁÖß´ÖŸÖß. ¾ÖÓ¤ü®ÖÖ ´ÖÖêÆü®Ö ±êúÝÖ›êü  ÃÖÆüÖµÖ•Ûú †ÖÃ£ÖÖ¯Ö®ÖÖ ÛúõÖ 

 

4 Y0656 ÁÖß. †×¾Ö¿Ö ¯ÖÖ·µÖÖ ÛúÖêÛúÞÖß ÃÖÆüÖµÖÛú †Ö¾ÖÛú •ÖÖ¾ÖÛú ÛúõÖ  

 

5 Y0360 ÁÖß. ÃÖãÆüÖÃÖ ´ÖÖ¬Ö¾Ö ¯ÖÖ¸ü®ÖÖ‡Ô•Ûú ÃÖÆüÖµÖÛú ÃÖê¾ÖÖ ÃÖã×¾Ö¬ÖÖ ÛúõÖ 

 

6 Y0381 ÁÖß. ŸÖã•ÛúÖ¸Öü´Ö ´Öã�ãÓúÛãú¤üÖ ¯ÖÖ™üß»Ö  ÃÖÆüÖµÖÛú ÃÖê¾ÖÖ ÃÖã×¾Ö¬ÖÖ ÛúõÖ 

 

7 Y0631 ÁÖß. ×®Ö¾Öé¢Öß  ®Ö££Öã  †×Æü¸êü ÃÖÆüÖµÖÛú ²ÖÖÓ¬Ö•ÛúÖ´Ö ¾Ö ¤êüÜÖ³ÖÖ»Ö ÛúõÖ 

 

8 Y0233 ÁÖß. ¯Ö¸ü¿Ö¸üÖ´Ö ÃÖÖ¾Öôûß¸üÖ´Ö ¯ÖÖ»Ö¾Öß  ÃÖÆüÖµÖÛú ÃÖÓÝÖÞÖÛú Ûëú¦ü 

 

9 Y0352 ÁÖß. ¾ÖÖ×»´ÖÛú ×¾ÖÀ¾Ö®ÖÖ£Ö ÃÖÖÓÝÖôêû ÃÖÆüÖµÖÛú ×¾Ö¢Ö ×¾Ö³ÖÖÝÖ 

 

10 Y0368 ÁÖß´ÖŸÖß. ´Öê‘ÖÖ ÃÖã×•ÖŸÖ “ÖÖî‘Öã»Öê  ÃÖÆüÖµÖÛú ×¾Ö¢Ö ×¾Ö³ÖÖÝÖ 

 

11 Y0479 ÁÖß. ¸Ö•Öë¦ü ¾ÖÖÃÖã¤êü¾Ö ´ÖÖÓ›üÝÖê ÃÖÆüÖµÖÛú ×¾Ö¢Ö ×¾Ö³ÖÖÝÖ 

 

12 Y0356 ÁÖß´ÖŸÖß. ×¾ÖªÖ –ÖÖ®ÖêÀ¾Ö¸ü »ÖÖëœêü  ÃÖÆüÖµÖÛú »ÖêÜÖ®Ö ÃÖÖ´ÖÝÖÏß ÛúõÖ 

 

13 Y0370 ÁÖß. µÖ¿Ö¾ÖÓŸÖ ¸ü‘Öã®ÖÖ£Ö ¤ãüÃÖÖ®Öê ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ×¾Ö³ÖÖÝÖ ÃÖÓÝÖÞÖÛú Ûëú¦ü  

 

14 Y0513 ÁÖß. »Ö•õ´ÖÞÖ ¸üÖ´Ö“ÖÓ¦ü ¿Öêë›êü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ×¾Ö³ÖÖÝÖ ÃÖÓÝÖÞÖÛú Ûëú¦ü  

 

15 Y0647 ÁÖß´ÖŸÖß ÃÖÓ¬µÖÖ ´ÖÖ¸üÖêŸÖßû †Ö¤üÖ¾Öôêûü ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ×¾Ö³ÖÖÝÖ ÃÖÓÝÖÞÖÛú Ûëú¦ü  

 

16 Y0671 ÁÖß´ÖŸÖß ÃÖÖ×¸üÛúÖ †×³Ö•ÖßŸÖ Ø¿Ö¤êü ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ×¾Ö³ÖÖÝÖ ÃÖÓÝÖÞÖÛú Ûëú¦ü  

 

17 Y0357 ÁÖß. ÃÖÓŸÖÖêÂÖ ¾ÖÃÖÓŸÖ ÃÖÖê®ÖÖ¸ü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ×¾Ö¢Ö ¾Ö ³ÖÖÓ›üÖ¸ü 

 

18 Y0630 ÁÖß. ¿ÖÖÓŸÖÖ¸üÖ´Ö ×¯Ö»ÖÖ•Öß ÃÖã•ÖÝÖã̧ êü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ×¾Ö¢Ö ¾Ö ³ÖÖÓ›üÖ¸ü 

 

19 Y0632 ÁÖß. ¯ÖÓ�Ûú•Ö ¿ÖÖÓŸÖÖ¸üÖ´Ö ²ÖÖȩ̂ üÖ›êü ÃÖÆüÖµÖ•Ûú ¯Ö¸üßõÖÖ ÛúõÖ - 1 

 

20 Y0629 ÁÖß. Ø“ÖŸÖÖ´ÖÞÖ ¤ü¿Ö¸ü£Ö ¬Öã́ ÖÞÖê ÃÖÆüÖµÖ•Ûú ¯Ö¸üßõÖÖ ÛúõÖ - 1 

 

21 Y0472 ÁÖß´ÖŸÖß. »Öß®ÖÖ †¿ÖÖêÛú ¿Öê¾ÖÖôêû ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 1 



 

22 Y0240 ÁÖß. ®ÖÓ¤üÛãú´ÖÖ¸ü Ûîú»ÖÖÃÖ¸Ö¾Ö ÜÖî̧ ü®ÖÖ¸ü ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 1 

 

23 Y0417 ÁÖß. ¸ü´Öê¿Ö ²Ö®ÃÖß ¾ÖÖ‘Ö  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 1 

 

24 Y0476 ÁÖß. µÖã¾Ö¸üÖ•Ö •úÛúÖ²Öæ ¯ÖÝÖÖ¸êü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 1 

 

25 Y0545 ÁÖß. ¸üÖ•Öæ ®ÖÖ®ÖÖ Ûú™üÖ¸êü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 1 

 

26 Y0302 ÁÖß´ÖŸÖß. †»¯Ö®ÖÖ ¤ü¢ÖÖ¡ÖµÖ ²ÖÖȩ̂ Ûú¸ü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 2 

 

27 Y0437 ÁÖß. ÃÖã̧ êü¿Ö ²ÖÖ•Öß¸üÖ¾Ö  ²ÖÖÝÖã»Ö ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 2 

 

28 Y0549 ÁÖß. ×•ÖŸÖë¦ü ²Ö®ÃÖß»ÖÖ»Ö ²ÖÖȩ̂ üÃÖê ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 2 

 

29 Y0551 ÁÖß´ÖŸÖß. ´Ö×®ÖÂÖÖ ¸üÖ•Öæ •ÖÖ¬Ö¾Ö ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 2 

 

30 Y0167 ÁÖß´ÖŸÖß. ÝÖÖµÖ¡Öß ÃÖã×®Ö»Ö ØÆü•ÝÖÞÖê ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 3 

 

31 Y0478 ÁÖß. ÝÖã»ÖÖ²Ö ¸üÖ´Ö¤üÖÃÖ †×Æü¸üêü  ÃÖÆüÖµÖÛú ¯Ö¸üßõÖÖ ÛúõÖ - 3 

 

32 Y0636 ÁÖß. •ÝÖÖȩ̂ ÜÖ•  ×ÃÖŸÖÖ ü̧Ö´Ö ¯Ö¾ÖÖ¸ü ÃÖÆüÖµÖ•Ûú ¯Ö¸üßõÖÖ ÛúõÖ - 3 

 

33 Y0358 ÁÖß´ÖŸÖß. ¯ÖÏ³ÖÖ ¿ÖÖ´Ö ¯ÖÖ™üß»Ö  ÃÖÆüÖµÖÛú ×¾ÖªÖ£Öá ´Öã»µÖ´ÖÖ¯Ö®Ö Ûëú¦ü 

 

34 Y0665 ÁÖß. ÃÖ×“Ö®Ö ¸Ö´Ö¤ÖÃÖ ÃÖãµÖÔ¾ÖÓ¿Öß  ÃÖÆüÖµÖÛú ×¾ÖªÖ£Öá ÃÖê¾ÖÖ ×¾Ö³ÖÖÝÖ 

 

35 Y0891 ÁÖß. ÃÖÓÛêúŸÖ ¸üØ¾Ö¦ü ¸üÖ¾Ö›êü ÃÖÆüÖµÖÛú ×¾ÖªÖ£Öá ÃÖê¾ÖÖ ×¾Ö³ÖÖÝÖ 

 

36 Y0433 ÁÖß. ¸ü¾ÖßÓ¦ü ×¤ü•ÝÖÓ²Ö¸ü —ÖÖ»ÖÃÖê  ÃÖÆüÖµÖÛú ×¾ÖªÖ£Öá Ûú»µÖÖÞÖ ¾Ö ²Ö×Æü¿ÖÖ»Ö Ûëú¦ü 

 

37 Y0369 ÁÖß. ×´ÖØ»Ö¤ü »ÖÖê™ü®Ö¸üÖ¾Ö šüÖÛú•ú ȩ̂ü  ÃÖÆüÖµÖÛú ÝÖÏÓ£Ö ³ÖÖÓ›Ö¸ü ¾Ö ×¾ÖŸÖ¸üÞÖúÛúõÖ 

 

38 Y0379 
ÁÖß. ÃÖã¬ÖÖ•Ûú¸ü ×¿Ö¾ÖÖ•Öß 
Ø®Ö²ÖÖôû•Ûú¸ü  

ÃÖÆüÖµÖÛú ÝÖÏÓ£Ö ³ÖÖÓ›Ö¸ü ¾Ö ×¾ÖŸÖ¸üÞÖúÛúõÖ 

 

39 Y0796 ÁÖß. ÃÖ¤Ö×¿Ö¾Ö Ûêú¿Ö¾Ö ²ÖÖê›üÛêú ÃÖÆüÖµÖÛú ÝÖÏÓ£Ö ³ÖÖÓ›Ö¸ü ¾Ö ×¾ÖŸÖ¸üÞÖúÛúõÖ 

 

40 Y0540 ÁÖß. úÛîú»ÖÖÃÖ ¯ÖÓœü¸üß®ÖÖ£Ö ÃÖæµÖÔ¾ÖÓ¿Öß ÃÖÆüÖµÖÛú  ÝÖÏÓ£Ö ³ÖÖÓ›Ö¸ü ¾Ö ×¾ÖŸÖ¸üÞÖúÛúõÖ 

 

41 Y0404 ÁÖß. ×¾Ö»ÖÖÃÖ ®Ö£Öã ²Öê›üÃÖê ÃÖÆüÖµÖÛú ¥üÛúÁÖÖ¾µÖ Ûëú¦ü 

 

42 Y0467 ÁÖß. ´Ö®ÖÖêÆü¸ü Ø®Ö²ÖÖ ÃÖï¤üÖ•ÞÖê ÃÖÆüÖµÖÛú ÝÖÏÓ£Ö×®ÖÙ´ÖŸÖß Ûëú¦ü 

 

43 Y0335 
ÁÖß´ÖŸÖß. ×Ã´ÖŸÖÖ ¯ÖÏ³ÖÖ•Ûú¸ü 
ÃÖÖê®ÖÃÖôêû  ÃÖÆüÖµÖÛú ÝÖÏÓÏÓ£ÖÖ»ÖµÖ ¾Ö ´ÖÖÆüßŸÖßÃ¡ÖÖêŸÖ  Ûúëú¦ü 

 

44 Y0170 ÁÖß. ÃÖÖÆêü²Ö¸üÖ¾Ö ´ÖÖêŸÖß¸üÖ´Ö ¤üêü¾Ö¸êü  ÃÖÆüÖµÖÛú ÝÖÏÓÏÓ£ÖÖ»ÖµÖ ¾Ö ´ÖÖÆüßŸÖßÃ¡ÖÖêŸÖ  Ûúëú¦ü 

 

45 Y0363 ÁÖß. ×•Ûúú¿ÖÖȩ̂ ü ×¾ÖÀ¾Ö®ÖÖ£Ö ´ÖÖȩ̂ êü  ÃÖÆüÖµÖ•Ûú ÝÖÏÓÏÓ£ÖÖ»ÖµÖ ¾Ö ´ÖÖÆüßŸÖßÃ¡ÖÖêŸÖ  Ûúëú¦ü 

 

46 Y0473 
ÁÖß´ÖŸÖß. Æêü´Ö»ÖŸÖÖ ¾ÖÃÖÓŸÖ¸üÖ¾Ö 
×®ÖÛúú´Ö ÃÖÆüÖµÖÛú ´ÖÖ®Ö¾µÖ×¾ÖªÖ ¾Ö ÃÖÖ.¿ÖÖÃ¡Öê 

×¾ÖªÖ¿ÖÖ•ÜÖÖ 

 

47 Y0333 ÁÖß. ¯ÖÏ•ÛúÖ¿Ö ¡µÖÓ²Ö�Ûúú ¯ÖÖ™üß»Ö  ÃÖÆüÖµÖÛú ×¾Ö–ÖÖ®Ö ¾Ö ŸÖÓ¡Ö–ÖÖ®Ö ×¾ÖªÖ¿ÖÖ•ÜÖÖ 

 

48 Y0475 ÁÖß. ¸üÖ•Öæ ´Ö»ÆüÖ¸üß •ÖÝÖŸÖÖ¯Ö  ÃÖÆüÖµÖÛú †Ö¸üÖê•µÖ ×¾Ö–ÖÖ®Ö ×¾ÖªÖ¿ÖÖÜÖÖ 

 

49 Y0361 ÁÖß´ÖŸÖß. †Ó•Ö»Öß ×¾Ö®ÖÖê¤ü ŸÖÖ•Ö®Ö¯Öã̧ êü  ÃÖÆüÖµÖÛú ¾ÖÖ×ÞÖ•µÖ ¾Ö ¾µÖ¾ÖÃ£ÖÖ¯Ö®Ö ×¾ÖªÖ¿ÖÖÜÖÖ 

 

50 Y0474 ÁÖß. ¸üÖ•Öê¿Ö ÃÖßŸÖÖ¸üÖ´Ö ²Ö¾Öì  ÃÖÆüÖµÖÛú •Ö®ÖÃÖÓ̄ ÖÛÔú ÛúõÖ 

 

51 Y0350 ÁÖß. ¯ÖÏ¤üß¯Ö †Ö®ÖÓ¤ü¸üÖ¾Ö Ø¿Ö¤êü  ÃÖÆüÖµÖÛú ×¿Ö•õÖÞÖ¿ÖÖÃ¡Ö ×¾ÖªÖ¿ÖÖÜÖÖ 

 

52 Y0372 ÁÖß´ÖŸÖß. »Ö×»ÖŸÖÖ ¸ü‘Öã®ÖÖ£Ö ™üÖê¯Öê  ÃÖÆüÖµÖÛú ¿ÖîõÖ×ÞÖÛú ÃÖê¾ÖÖ ×¾Ö³ÖÖÝÖ 

 

53 Y0438 ÁÖß. ÃÖÓ¤üß¯Ö ¸ü‘Öã®ÖÖ£Ö ´ÖÝÖ¸ü ÃÖÆüÖµÖÛú  ²ÖÖÓ¬Ö•ÛúÖ´Ö ¾Ö ¤êüÜÖ³ÖÖ»Ö ÛúõÖ 

 

54 Y0827 ÁÖß´ÖŸÖß. ¿ÖÖê³ÖÖ ¸ü´Öê¿Ö ¯ÖÖȩ̂ ü•Öê ÃÖÆüÖµÖ•Ûú 
´ÖÖ®Ö¾µÖ×¾ÖªÖ ¾Ö ÃÖÖ.¿ÖÖÃ¡Öê 
×¾ÖªÖ¿ÖÖ•ÜÖÖ 



 

55 Y0468 ÁÖß. †®ÖÓŸÖ ¿ÖÓ•Ûú¸ü •ÖÖê¿Öß  ×¿Ö¯ÖÖ‡Ô Ûãú»ÖÝÖããºþ ÛúÖµÖÖÔ»ÖµÖ 

 

56 Y0548 ÁÖß. ¸ü¾Öà¦ü ×¿Ö¾Ö¸üÖ´Ö ´ÖÖȩ̂ êü ×¿Ö¯ÖÖ‡Ô Ûãú»ÖÃÖ×“Ö¾Ö ÛúÖµÖÖÔ»ÖµÖ 

 

57 Y0985 ÁÖß´ÖŸÖß ŸÖê•ÖÃ¾Öß ¯ÖãÓ›ü×»ÖÛú ¯Ö¾ÖÖ¸ü ×¿Ö¯ÖÖ‡Ô †ÖÃ£ÖÖ¯Ö®ÖÖ ÛúõÖ 

 

58 Y0550 ÁÖß. ¯ÖÖê̄ Ö™ü ´ÖÆüÖ¤æü �ÝÖÖêŸÖ¸ÞÖê ×¿Ö¯ÖÖ‡Ô ²ÖÖÓ¬Ö•ÛúÖ´Ö ¾Ö ¤êüÜÖ³ÖÖ»Ö ÛúõÖ 

 

59 Y0460 ÁÖß. Ûê ¿Ö¾Ö ´ÖÖêŸÖß¸üÖ´Ö ²Öã·ÆÖ›êü ×¿Ö¯ÖÖ‡Ô ¯Ö¸üßõÖÖ ×®ÖµÖÓ¡ÖÛú ÛúÖµÖÖÔ»ÖµÖ 

 

60 Y0465 ÁÖß. Æêü´ÖÓŸÖ ‹•úÛú®ÖÖ£Ö ´ÖãÃÖôêû ×¿Ö¯ÖÖ‡Ô ÝÖÏÓ£Ö ³ÖÖÓ›Ö¸ü ¾Ö ×¾ÖŸÖ¸üÞÖúÛúõÖ 

 

61 Y0986 ÁÖß. ×¾Ö®ÖÖê¤ü †®Öã̧ ü£Ö ¾ÖÖ‘Ö´ÖÖ¸êü ×¿Ö¯ÖÖ‡Ô ÝÖÏÓ£Ö×®ÖÙ´ÖŸÖß Ûëú¦ü 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Banner of the Activity: 

 
 

 



Geo tagged Photos of Activity: 

 



 
 

 

 

 

 

 

 

 
 

 

 

                                                                                                                                                                                              

 

 

 

 

 

    


